


Building Inspector 

JOB TITLE:  Building Inspector 

 

DEPARTMENT: Building 

 

REPORTS TO:  Building Official 

 

SUPERVISES: NA 

 

SUMMARY: 

 

Reviews application, plans and specifications; performs field inspections for residential, 

commercial and industrial construction projects to ensure compliance with related codes and 

ordinances. 

 

ESSENTIAL FUNCTIONS:   

 

• Responds to inquiries from the public and contractors relative to code and statutory 

construction requirements 

• Maintain current knowledge of new construction methods, materials, techniques, codes 

and regulations affecting building construction and inspection 

• Coordinate with the Permit Administrator to support permit issuance, fee collecting and 

remittance 

• Perform comprehensive review of plans, specifications and calculations for compliance 

with applicable codes, town standards and state statues 

• Conduct on-site field inspections to verify that construction materials and methods are in 

conformance with approved plans, and accepted building standards, codes and ordinances 

• Observes conditions and issues notices for corrective action, including stop work notices 

in the case of violation of town codes or ordinances 

• Maintain detailed records of plan review, inspection results and follow-up inspections 

throughout project duration 

• Checks complaints concerning defective construction and installations 

• Enforces miscellaneous municipal codes as defined by the Town Code 

• Process, permit and enforce Floodplain Development Permits 

• Attend/support preconstruction meetings 

ADDITIONAL FUNCTIONS:   

 

• Other related duties as assigned. 



Building Inspector 

QUALIFICATIONS: 

 

Education/Experience: 

 

High School diploma or G.E.D equivalent 

Prefer 2 year degree in a related field (civil engineering, construction management, etc.) 

Broad experience in construction techniques and inspection 

 

Required Knowledge: 

 

• Working knowledge of computers and data processing systems 

• Thorough working knowledge of current uniform codes and national standards 

• Knowledge of principles and practices involved in code enforcement and building 

inspection; inspection techniques, construction materials and practices in the fire life 

safety, structural, mechanical and plumbing fields 

• Knowledge of applicable laws, codes and ordinances affecting construction, zoning and 

building inspection 

 

Required Skills: 

 

• High level of time management skills, as the position dictates frequent interruptions 

• Sound judgement in making decisions independent in accordance with established 

policies, procedures and regulations 

• Skilled in reading, interpreting and explaining complex drawings, specifications, codes, 

ordinances and other related documents 

• Communicate effectively, both verbally and in writing, to establish and maintain working 

relationships with staff, general public, contractors, applicants and other interested parties 

• Work independently as well as collaborate with town staff 

• Possess exceptional written and verbal communication and customer service skills 

• Possess computer related skills in a windows environment 

 

Licensing/Certification Requirements: 

 

Valid Washington Drivers License 

ICC Commercial & Residential Building Inspector certification 

ICC Building Official certification 

 

Physical and Mental Requirements: 

 

Visual and manual abilities associated with field inspections, including bending, climbing and 

reaching in adverse weather conditions 
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